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MPUKA3
ot 06.12.2022r. Ne 384/1
06 yrBep:kaenuu IloJio:xkenust o 6udaHOTEKE
B coorsercteuu ¢ Ycrasom MBOY «Ilapatynckas CILDy,
IMPUKA3BIBAIO:

1. Yteepauts [Tonoxenne o 6uOIMOTEKE.

2. KiaccHpiM pykoBomutTenssM S-11  KjgaccoB O3HAKOMHUTE C  HACTOAIMM
[TonoskeHrEeM 00YUYAROLIUXCS, UX POAUTENeH (3aKOHHBIX IIPEACTaBUTENIEH).

3. Cenunoit IO.B. pasmectuts I[lojokeHWe Ha HH(QOPMAIMOHHOM CTEHIE U

OQUIMAIBHOM caiiTe WIKOJBI B TeUeHHEe JeCATH paboumX THEW CO MHS M3OaHWs
HACTOSIIETO MpHUKa3a.

4. KoHTpOJb 3a UCTIONHEHUEM IIPHKa3a BO3JIOXKUTE Ha 3aMECTUTENS AUPEKTOpa 0
YBP bopatoxa 1. A.

JlupeKTop IMKOJIbL E.B. Hukutuna




MyHununansHoe 6101KeTHOe 001e06pa3oBaTebLHOE YUpeKIeHHe

«IlapaTyHcKasi cpeqHssi MIK0JIa»
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IHoJ10:xeHne 0 OUOIHOTEKE
1. O6mue nosioxKeHUs
1.1. Hactosmiee monoxxeHne periaMeHTUpyeT AesTeNbHOCTs Oubmorekn MBOY «IlapatyHckas
CIII» (namee — o6pazoBaTeIbHAS OPraHU3aIHs).
1.2. Hactosimee mosoxeHue pa3pabOTaHO B COOTBETCTBHHU C OenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pasoBanuu B Poccuiickoit Deneparumy, IIpUKa3oM MUHKYIETYpBI
Poccuu ot 08.10.2012 Ne 1077 «O6 yrBepxnenun [Topsaka ydeTa JOKyMEHTOB, BXOISIINX B
cocra 6ubmmoTedHoro $honma» ¢ yderoM muckMa MunobpasoBarus Poccuu ot 23.03.2004 Ne
14-51-70/13 «O IlpumepHOM TOTIOXEHHH 0 OGUOTHOTEKE 06IE06PA30BATEIHLHOIO YUPEKICHHUSY,
Mertonuueckux pexomennanuit ®I'BHY «HIIb um. K.JI. Yimmackoroy» ot 31.05.2017.
1.3. bubnuoreka sBISETCS CTPYKTYPHBIM MOApasfieleHHeM 0Opa30BATEIBHOMN OpraHM3aIlHH,
CO3NaHHBIM B IEIIX OOECICYEHHs TpaBa YYaCTHHKOB 0OOPA30BATENBHOIO IIporecca Ha
GecraTHOE MOMTb30BaHHE GHOMHOTEYHO-NHPOPMAIMOHHEIME PECYPCaMH.
1.4. Tlopstnox mosb30BaHMs HCTOYHHKAMH MH(POPMAIUH, IEPEUEeHb OCHOBHBIX YCIIYT U YCJIOBHUS
UX TNPeIOCTAaBICHUS ONPENCNIIOTCS HACTOSIIUM IIOJOKEHHEM O OHOIMOTEKE M IIpaBHIAMH
TOB30BAHUS OMOIMOTEKOH, yTBEPKACHHBIME PYKOBOAUTENEM 00Pa30BaTeNbHOM OpraHH3aIIH.
1.5. Opraausauust oGCiyXUBaHHS yYaCTHHKOB 00pa30BaTebHOTO NPOLECca MPOM3BOIATCS B
COOTBCTCTBMU C MPaBHUIIAMH TEXHHKHM O€30MacHOCTH H IIPOTHBOIOXAPHBIMH, CAHHUTApHO-
TUTHEHUYECKUMU TPeOOBAHHSIMH.
2. Ienn, 3agaun, pyHKIUH OHOIHOTEKH

2.1. Tlemn OGUOMMOTEKH COOTBETCTBYIOT LEIAM 0OPA30BATEIBHOMN OpraHu3aliy ¥ BKIIOYAIOT B
ceOst B TOM 4mcne: (opMmupoBaHHe OOILICH KyIBTYphl JUIHOCTH OOYYAIOIUXCS HA OCHOBE
YCBOGHHMs 00s3aTEIBHOTO MHHMMYMa COJCpXKaHHsS OOIIe06pa3OBaTENbHBIX IIPOrPAMM, HX
ajlanTalys K XH3HE B 00IIECTBE, CO3MaHNEe OCHOBEI I OCO3HAHHOTO BEIOOPA ¥ TIOCIIEYIOIIEro
OCBOCHHS PO(ECCHOHATBHBIX 00Pa30BaTEBHIX IPOrPAMM, BOCIIHTAHHE IPaXXTaHCTBEHHOCTH,
TPYJOJIOOHS, yBa)XXEHUS K IpaBaM M CBOOOJAM YeJOBEKa, TIOOBHM K OKpYIXKaroIeit IIPUPOJIE,

Ponune, cembe, hopMUpOBaHHE 300pOBOrO 06pasa XKU3HH.



2.2. 3agayamu 6uOIMOTEKH 00pa30BATENBHOM OpraHU3alluy SBJISIOTCA:

e ofecrmeyeHHe YYaCTHUKOB 0OOpa3oBaTeIBHOTrO IIpoIlecca NOCTYNOM K HHGbOpMaluH,
3HAHUAM, HIOESIM, KYJIBTYpPHBIM  IICHHOCTSM  IIOCPEACTBOM  HCIIOJIB30BaHUS
OuOIMOTeYHO-HH(POPMAIIMOHHBIX PECYPCOB 00pPa30BaTENbHOM OpraHU3aliH;

e TpUBJCUCHHWE  OOyJarOmuXcs K  CHCTEMAaTHYeCKOMY  4YTE€HHIO  Y4eOHOH,
XYI0XKECTBEHHOU, HAyYHO-TIOMY IIPHOM JTUTEPaTypHI;

e COJIEHCTBHE Pa3BUTHIO [TO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJaromuxcs;

e 00y4eHHEe OCHOBaM OMOIHOTEYHO-OMOIHOTpadruecKol rpaMOTHOCTH;

e COJNCUCTBHE MENarOrMYeCKUM pa0OTHHKAM B MOAOOpE HAyYHO-METOAMUYECKOH
JUTEPaTyphl, KHHOPMHUPOBAHKE O HOBBIX IOCTYILICHHSAX B OMOMHOTEUHBIH QOHT;

e COBEPIICHCTBOBAHUE IPEIOCTABISEMBIX OHOIMOTEKOH YCIyr Ha OCHOBE BHEIPEHHS
HOBBIX HMH(DOPMAITMOHHBIX TEXHOJOTMA ¥ KOMIBIOTEpH3alMH OHOIMOTEYHO-
HH(GOPMAIMOHHEIX POIECCOB, PopMHUpOBaHHE KOM(DOPTHON OUOIHOTEUHOH CpeIb.

2.3. bubnroTeka BBITOTHSET CICAYIOIMUE (YHKITUH:
2.3.1. ®opmupyer ¢oHx OHOIMOTEYHO-HHOOPMAIIMOHHBIX pPECYpCOB 00pa30BaTENbHON
OpraHM3alyu:

e KOMIUIGKTYET OCHOBHOW (OHI  Y4eOHBIMH, XYJOXXECTBEHHBIMH, HAy4HBIMH,
CIIPaBOYHBIMH, NTEAATOTHYECKUMH U HAYYHO-IIOILYJIIPHBIMU TOKYMEHTaMU;

e YyYACTBYeT B KOMIUIEKTOBaHWH CIICIHAIM3UPOBAHHOTO (poHIA yueOHUKaMH W3 YHCIa
BXOJIMUX B (efepaibHbIl MEepeYeHb YUeOHHKOB, IOIYINEHHBIX K HCIIOJIB30BAHHIO
IpH pealu3allid HMMEIOIUX TOCYAapCTBEHHYIO AaKKpEeOUTALHI0 00pa30BaTENIbHBIX
MIPOTPaMM HAYaIEHOTO OOINEero, OCHOBHOI'O OOINEro, CPeAHEro o0IIero oopa3oBaHus,
U y4eOHBIMH NOCOOWSMH, MAOIYIIEHHBIMH K HCIIOJNB30BAHUIO IIPH pealH3alyiu
YKa3aHHEIX 00pa30BaTeIbHBIX IPOrPaMM;

e aKKyMmymupyeT (OHJ IOKYMEHTOB, CO37aBaeMbIX B 00pa30BaTEIbHOH OpraHU3alvu
(myOnukanmii 1 paboT megaroroB 00pa3oBaTeNbHON OpraHU3aIiy, JIy4IIUX HAYYHBIX
paboT u pedepaToB ydamuxcs U ap.);

e OCYIIECTBJISIET pa3MelIeHNe, OpraHU3allHio0 H COXPAaHHOCTh JOKYMEHTOB;

e OpraHm3dyeT © BeleT CIIPaBOYHO-OMOMMOrpaduyeckuii — ammapar:  KaTajloTu
(a;mhaBUTHEIN, CHCTEMATHYECKHH), KAPTOTEKH (CHCTEMATHUECKYI0 KapTOTEKy cTarei,
TeMaTHYEeCKHEe KapTOTEKH), SJEKTPOHHBIM KaTalor, 0a3bl MaHHBIX MO MHpoduio
00pa3oBaTeNbHON OpraHU3aIIH.

2.3.2. Ocymectsiser nudQepeHIUpPOBAHHOE OHOIHOTEIHO-HHBOPMAIIHOHHOE OOCIyKUBAHYE
0o0y4Jaromuxcsi:

e TIPEIOCTaBIISAET MHPOPMAITMOHHBIE PECYPCHI Ha Pa3INYHBIX HOCUTEISX;



o oprammsyeT OOyueHHe HaBBIKAM HE3aBHCHMOIO OMOMOTEYHOr0 MOJIB30BATCIs U
notpebuTens HHQOPMANHY, CONCHCTBYET HHTCIPALMH KOMIUICKCA 3HAHUH, YMCHUM U
HABBIKOB PA0OTHI C KHATOM ¥ HH(OPMAIHEH;

e OKaszpBaeT WHGDOPMAIMOHHYIO TOANCPXKKY B pCLICHMH 3a/1ad, BO3HHMKAIOIUX B
nporecce  yd4eOHOH, caMo00pa3oBaTeNbHOM U JIOCYTOBOH  CATEIBHOCTH
00yJaromuxcs;,

e OpraHH3yeT MAacCOBBIE MEPOIPHATHS, OPHCHTHPOBAHHBIC Ha pasBuTHE OOIEH U
YUTATENIBLCKOM KYJIBTYPBI IHIHOCTH,

e COMEHCTBYeT TeNaroriueckuM pabOTHHKaM B OpraHH3alui 06pa3oBaTeILHOTO
Tmporecca i A0Cyra 00yJaromuxcs.

2.3.3. OcymectBiseT Iup(HEpeHIIPOBAHHOE GUOTHOTEYHO-HHPOPMAIIMOHHOE 0OCITY)KUBAHUE
Mearornueckux paboTHHKOB!

e BHIABJISET MHPOPMAIMOHHBIE TOTPEOHOCTH U YTOBJICTBOPACT 3AlPOCHL, CBSI3aHHBIE C
00ydeHreM, BOCIIHTAHHEM O0YAIOIIHXCSL;

e comelicTByeT  MPOGECCHOHATBHON  KOMIETCHIHH  IEaroros, IIOBBIIIIEHUIO
KBATH(UKAIMH, TIPOBEICHUIO aTTECTAIIH;

o OCYLIECTBISET TeKymee HHGOPMHEPOBAHUE (zeu  wHOOpMAarMH, O030pBI HOBBIX
IOCTYIUICHUH U [yONUKaIAi);

e CIIOCOGCTBYET MPOBEIEHUIO 3aHATUM 10 GOPMUPOBAHIIO HHQPOPMAIIMOHHOM KYJIBTYPBI
00yuaromuxcs, sBIAeTcs 6a3od 1A MPOBEACHH MPAKTHICCKIX 3aHATHH M0 paboTe ¢
uH(OPMAIOHHBIMU PECYPCAMH.

2.3.4. OcymecTBisieT IuP(EPEHIMPOBAHHOC 6UOIHOTEYHO-HHPOPMAIIHOHHOE 0OCITyKUBAHUE
ponuTenel (3aKOHHBIX npencTaBuTeneii) 00yJaloIHXCs:

o YIOBIETBOpPSIET 3aIPOCHI TOJB30BATENCH 1 HHGOPMHUpPYET O HOBBIX IOCTYIIICHUSX B
OHOTHOTEKY,

¢ KOHCYIBTHPYeT IO BOMpOCaM OpraHn3alliy CEMEMHOr0 UTCHUS, 3HAKOMHUT C
pH(pOPMAIKEHN IO BOCTIHTAHUIO NSTEH;

¢ KOHCYJIBTHPYET II0 BOMPOCaM yIeOHBIX W3JaHUM 715 00y4JarOuXCs.

3. OpraHu3anus IeATeJIbHOCTH OMOTUOTEKH
3.1. OOmee pPYKOBOJACTBO JEATEIHLHOCTHIO OUONMOTEKH OCYIIECTBISET PYKOBOIUTCIH
06pa3oBaTeNbHON OpraHU3aliH.
3.2. HemocpencTBeHHOE  PYKOBOJCTBO GUONMOTEKOM  OCYIIECTBISCT  3ABENYHOLIMH
OUOIMOTEKOH, KOTOPHIM Ha3HAYAETCS PyKOBOAUTEIEM 06pa3oBaTeIbHON OpraH3alkHy.
3.3. 3aBeqyomuil GUOIHOTEKOH HECET OTBETCTBEHHOCTH B IIPEACTAX CBOEH KOMIIETEHIIMH 32

OPTaHHM3ALUI0 U PE3YIbTAThI JEATEbHOCTH OUOTHOTEKH.



3.4. 3amemytommii OMONMMOTEKOM  pa3pabaTblBa€T H  NPEACTABISET  PYKOBOIUTEIIO
0o0pa3oBaTensHON OpraHu3aIiy Ha YTBEPKACHHUE CIEIYIOINE JOKYMEHTBIL:

e TIOJIOXKCHHE O OMONIHOTEKe, MpaBUIIa MOJIH30BaHMS OUOINOTEKOMH;

e TIOJIOXEHHE O IUIATHBIX YCIyrax OMOIHOTEKH;

e IITAHOBO-OTYETHYIO JOKYMEHTAIHUIO.

3.5. B cocTaB OGHMOMMOTEKH BXOHT:

o a0OHEMEHT;

e UNTAJILHBIN 341,

e OTIeN yueOHHKOB;

e OTIeN HHPOPMATHOHHO-OHOIHOTpadguueckoi paboTsL;

e (o W cmenuaTM3WPOBaHHBIA 3a71 pPabOTBl C MYJIBTUMEIUHHBIMH H CETEBBIMHU
JIOKYMEHTaMH;

e MeIuaTeKa.

3.6. bubmmoreuHo-uHGOpMANTHOHHOE OOCITY)XHBAaHWE OCYIIECTBISETCS B COOTBETCTBHH C
IJIaHaMu paboThl OMOTMOTEKH M PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3aIiy.
3.7. bubnuoTeka BIpaBe IPEAOCTABIATH IUIATHBIE OMOIHOTEYHO-MH(POPMAIIMOHHBIE YCIYTH,
IepedeHb KOTOPBIX OMPEIeNseTCs yCTaBOM 00pa30BaTelIbHOM OpraHu3aluy.
3.8. PexxuMm paboThl OHMOTHOTEKH OMpeneseTcs] 3aBeAyIOMUM ONOIHOTEKON C yUYETOM pexnma
paboTel oOpazoBarenpHON opraHu3zanuud. ONWH pa3 B MECSI] IpeIyCcMaTpUBAETCS CaHUTAPHBIN
JIeHb, B KOTOPEIH 00CITy>)KABaHUE TIOJE30BATENEH HE TIPONU3BOIUTCS.

4. YdeT mocTynjieHus U BHIOBITHS JOKYMEHTOB 00/ 1H0Te4HOro (poHaa
4.1. [Ipuem MOKyMEHTOB B POH/ OUOIHOTEKH BKIIOUAET CIECIYIOIIIE OIIEPaAIIiN:

e CBEpKa TMOCTYIUICHHH C TICPBUYHBIM YYETHBIM JOKYMEHTOM (HakKJIagHas, akT),
BKITIOYAIOIIAM CITUCOK MOCTYMUBIINX JOKYMEHTOB;

e COCTaBJICHHE MEPBUYHOTO  YYETHOrO  JOKYMEHTa M  [OCTyIUieHW#d  6e3
COIIPOBOAUTENHHON TOKYMEHTAIUH;

e perucTpanus MOCTYNUBIINX IJOKYMEHTOB B PErHCTPax CyMMAapHOIO, TPYIIIOBOTO U
uamuBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsit ¢ouza. Texuomorus
(bOpMHPOBAHUSY).

4.2. Ilpu monoJHEHUM OCHOBHOTO OMONMMOTEYHOTO oHIa HeoOXoauMo cobmoaaTe TpeboBaHus
OenepanpHoro 3akoHa or 25.07.2002 Ne 114-©3 «O mnpoTHBOAEUCTBHHM 3SKCTPEMUCTCKOU
NeSITeTbHOCTH». JIOKYMEHTBI, BKJIIOUEHHBIE B IMEPEYCHb OJKCTPEMHUCTCKHX MaTepHaloB,
IPHOOPETaTh 3aIPEICHO, IIPH BEISIBICHUH UX B POHIE — U3BIMATh U3 IOCTYIIA.

4.3. Yuet u 00paboTKa JOKYMEHTOB OHOIHOTEYHOTO (HOHA.



4.3.1. Yuer u 0o0paboTKa JOKYMEHTOB OCHOBHOTO (DOHIA OCYIIECTBISETCS HWHIMBHIYaIbHBIM
crmocoboM. CBeleHHs O TOCTYMHBIINX IMEYaTHBIX JOKYMEHTaX BHocsSTcsS B «KHHry cymmapHOro
ydeTa JOKYMEHTOB OCHOBHOTO (DOH/Ia.
[TocTynmuBIIMM JTOKYMEHTaM IIPUCBAWBAIOT HHAWBHUIYAIbHBIM DPErHCTPALMOHHBIA HOMED
(MHBEHTApHBI HOMEpP WJIM WHOW 3HAaK, IMPUHATHIA B KadyecTBE DPErMCTPALMOHHOIO HOMEDA,
CHCTEMHBIN HOMED IS 3JICKTPOHHBIX JTOKYMEHTOB) U HIH(p XpaHEHUS.
PeructpanuonHsle HOMEpa W MMH(PH OTMEYAIOT B PErHCTpaX HHAUBUIYAIBHOIO YydYeTa
JOKYMEHTOB — WHBCHTApHON KHUTE, KAPTOTEKE PETUCTpAlUy a3eT, XKypHAJIOB, Y4eTHOH Oase
JAaHHBIX.
Bce osx3eMIUISIpel TPUHATHIX W3daHWM mTemnentoroTcs. llltemmens ¢ HaMMEHOBaHHEM
00pa3oBaTeNbHON OpraHU3allMd JOJDKEH OBITh TPSMOYTONBHOH (OPMBI, pa3MepoM He
oonbire yeMm 1,5x4 cm.
[IItemmens CTaBUTCS Ha 000OPOTE TUTYIBHOTO JHCTa (IPU OTCYTCTBUM THTYJIBHOIO JIACTA — HA
MIepBO# CTpaHMIIE TEKCTa IO 3arjiaBueM), Ha 17-U CTpaHMIle IO TEKCTOM B JIEBOM HUIKHEM
yIIy ¥ Ha 000pOoTe KaKIOro MpriiokeHHs. Ha Opormmropax U >KypHajlaxX IITEMIIENb CTaBUTCS
TOJIEKO Ha 00JI0)KKE MIJIM Ha MEPBOM CTPaHHUIIE TEKCTa.
CoctaB oCHOBHOrO (GoHIa GUKCUPYETCS B KAPTOYHOM ai(haBUTHOM Karajiore, B 3JIEKTPOHHOH
0Oa3e JaHHBIX OMOIHMOTEKH.
432. Yyer um o006paboTka creruaIu3upoBadHoro ¢ouaa. Crenuanu3upoBaHHBI (HOHT
VUHTBIBAETCS U XPAHHUTCS OTACIBHO OT OCHOBHOTO OMOIHOTEUHOTO (HOHIA.
VYyer MOKYMEHTOB CIHEIHMATH3UPOBAHHOTO (OHIOA, KaK MHOTO3K3EMIUISIPHON JHTEpaTyphl,
OCYIIECTBIISIETCS TPYIIIOBBIM CITocoOOM U oTpaxkaeTcs B «Kuure cymmapHoro ydera y4eGHOTO
(doHIa» U B KQPTOTEKE PETUCTPAIIMOHHBIX KapTOYeK.
Ha xaxmoe HaumMEHOBaHHE MOKYMEHTOB CIEIHATH3UPOBAHHOTO (OHIA 3aBOJUTCS OTHEIbHAS
yueTHas kaprouka. Kaproukm c¢ OubmmorpadudyeckuM ONHMCAHUEM H3JaHUH y4eOHHKOB
PacCTaBIIAIOTCS B YUETHYIO KapTOTEKy IO KJIaccaM, a BHYTPH KJIaccoB — IO andaBuTy daMunui
AaBTOPOB HJIM 3arjaBuil. J[Is KOHTPOJS 3a COXPaHHOCTBIO YUYETHBIX KapTOYEK OHU
PETUCTPUPYIOTCS B «XKypHasie perucTpaiui yIeTHRIX KapTOUeK YIeOHUKOBY.
TexHu4ecKast 06pabOTKa JOKYMEHTOB IIPeLyCMATPHBAET CIIEYIOIIHE O PAIHH:
| e TIPOCTABJICHHE HA KAXIOM JOKYMEHTE INTemIeNs OHOMMOTeKH B COOTBETCTBUU C
MyHKTOM 4.3.1 HacTOAIIETrO MOJIOXKEHNUS;
e YCTaHOBJICHHE CPEJICTB 3allIUTHI OT yTPaThl (MArHUTHBIN JaTYK, PaAHo-YHIl, HHOU BUI

MapKHpPOBKH);



e W3TOTOBJIEHWE U IPHKPEIUICHHE K JOKYMEHTY IacmopTa yueOHuKa. [lacmopT yueOHuKa
IPUKJICHBACTCS Ha TMOCIEOHEH CTpaHMIle y4eOHHMKA. 3alloNHAETCsS IIPH BBIAAYE
YUTATEITIO.

Vyer crmenuann3upoBaHHOrO (GoHAA MpeaycMaTpuBaeT OTPaXKEHHE €ro COCTaBa B CIPABOYHO-
OubnuorpaguyecKoM armmapare OMOTHOTEKH, B TOM YUCIIE B IEKTPOHHON 0a3e TaHHBIX.
4.4. BeIOBITHE TOKYMEHTOB OMOIHOTEYHOTO (QOHTA.
4.4.1. TlpuuMHEL, 110 KOTOPBIM TOKYMEHT MOXET OBITh BBIBEIEH H3 COCTaBa OMOIHOTEYHOIrO
¢boHa, BKIIOYAIOT B TOM YHCIIE BETXOCTb, 1e()EeKTHOCTD, yCTAPENIOCTh 10 COAEPIKAHMIO, yTPaTy.
HckmroueHune TOKyMeHTa U3 OMOIMOTeYHOTO (pOHAa IPOBOIUTCS HA OCHOBAHUH aHAIM3a COCTaBa
O6ubIMOTEYHOTO (POHIA U PE3YIBTATOB €T0 IPOBEPKH.
442, Tlom BETXOCThIO MTOKYMEHTA IMOHHUMAIOT pPE3yJIbTAaT E€CTECTBEHHOIO CTapeHUs HIH
(u3IYIEeCKOro H3HOCA TOKYMEHTA.
4.4.3. Tlom nmedeKTHOCTHIO MOKYMEHTa IIOHHUMAIOT YaCTHYHYIO MM IIOJHYIO yTpaTy
OKCILTyaTaIHOHHBIX KAaueCTB JOKYMEHTA B pe3yIbTaTe BHEIIHETO BO3AECHCTBHUS.
4.44. Tlom ycTapeloCThIO IO COACPKAHUIO IMOHUMAIOT IIOTEPIO AKTYaJIbHOCTH TEMATHKH,
MIOITBEPKAAEMYIO OTCYTCTBHEM  CIpoca  YHTaTeleH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeieIeHuH U pealn3auy.
4.4.5. Tlon yTpatoit TOKyMeHTa IOHUMAIOT €r0 OTCYTCTBHE B (DOHIE OMOIUOTEKH 110 IPUYMHAM
IOTEPH, XUINEHHs, OCICTBHA CTUXUHHOrO, TEXHOICHHOIO (B TOM YHCIIE XaKEPCKOW aTaK M
HEBOCCTAHOBUMOTO COOS 3TIEKTPOHHOTO O0OpYZOBaHMUS) MM COLMAIBHOIO XapakTrepa, IO
HEYCTaHOBJICHHOM MIpUUYUHE.
4.4.6. Tlpomecc WCKIIOYEHHS TOKYMEHTOB u3 (oHOa OUOIMOTEKM OCYINECTBISIETCS B
cooTBeTcTBUH ¢ IIOpsSIKOM ydueTa JOKYMEHTOB, BXONSAIIMX B cOCTaB OMOMMOTEYHOro (GoHIa,
YTBEPXKACHHBIM IpUKa30M MUHKYIBTYpBI Poccru ot 08.10.2012 Ne 1077.
4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOHA MPOU3BOAUTCS B PE3YNIbTATE UX CIHCAHHUS
KOMHUCCHEH, CO3TaHHON PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIHH.
4.4.8. Yrumusanps CHOHCAHHBIX JIOKYMEHTOB OHOMHOTEYHOTOo (oHIA IPOU3BOAUTCS B
COOTBETCTBHUH C 3aKOHOATeIbCTBOM Poccuiickoil ®enepannn.

5. IlpoBepka 10KyMeHTOB O0HOIHOTEIHOTO (POHAA
5.1. [TnaHOBas MpOBEpKa JOKYMEHTOB OHOIHOTEYHOrO (POHAA MPOBOAUTCS C MEPHOAUIHOCTBIO
OMMH pa3 B IIITH JIET Ha OCHOBAaHWHU TIpauKa IIPOBEPKH, YTBEPHKAECHHOIO 3aBEHyIOINUAM
OUOIMOTEKOH.
5.2. BaemramoBas mpoBepka JOKYMEHTOB OHOIHOTEYHOro (hOHIAa IPOU3BOAUTCS B
00s13aTeIbHOM MOPSAKE:

e IIpY BBIABJICHUH (AKTOB XHUIIEHHUS, 3I0yTIOTPEOIICHIS MU IIOPYH JOKYMEHTOB;



e B CIy4yae CTUXHHHOTO OEICTBUS, MOXapa WM APYIMX YPE3BBIYAWHBEIX CHUTyallMH,
BBI3BaHHBIX SKCTPEMATBHBIMU YCIOBHUSIMH;

e TP pEOpPraHU3aINK WK JIUKBUIAIMK 00pa30BaTeIbHON OpraHU3alltH.
5.3. Tlo uroram MpOBEPKH 3aBEIYyIOINH OHMOIMOTEKOM COCTABIAET aKT, MOAMUCHIBACT U XPAHHUT
€ro B OHONMOTEKE B TEYEHHE CpPOKa, YCTAHOBIEHHOTO HOMEHKIATypod nen. Ecim Kakwe-To
JIOKYMEHTBI OTCYTCTBYIOT II0 HEYCTAHOBJICHHOM IIpHYHMHE, TO K aKTy IPHKIaIBIBAECTCS HX
CIIHCOK, B KOTOPOM (PHKCHPYIOTCS CBEIEHUS O KOJIMYECTBE JOKYMEHTOB OnOIMoTeuHOro (oHaa
B HaJMYUH U KOJIHMYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM YHCJIE IO HEYCTaHOBJIEHHOH
npuurHe. B akTe Takke yKa3plBaeTCsl HOMEp U JaTa aKTa IPEIbIIYIIeH IPOBEPKH.
5.4. Bo BpeMs MpOBEpPKH IOKYMEHTOB OHONMHOTEYHOro (GoHAA DPAaOOTHHKH OTCIEKHBAIOT
HaJIM4Yhe OSKCTPEMUCTCKMX MAaTepHalioB, KOTOpHIE BXONST B  (eNepalbHBIA  CIHCOK,
ommybnukoBaHHbBIM MuHIOcTOM Poccum Ha cBoeM caiite.
Ecnu 3aBemyromuit OMOMMOTEKOH HaliIeT SKCTPEMUCTCKHAN MaTepUall, TO JOJDKEH OTPaHUYIHUThH K
HEMY JIOCTYI CO CTOPOHBI I10JIb30BaTeNeH.
5.5. Ilpu BBIBIECHWH B IIpollecce MPOBEpKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOYKHOCTH YCTAHOBJICHHWS BHHOBHBIX JIUI] YOBITKM II0 HENOCTa4aM CIIMCHIBAIOTCS B

COOTBETCTBHH C ﬂeﬁCTByIOHlHM 3aKOHOIATCIIBCTBOM.



